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HUONG DAN SU’ DUNG VA CAI BAT EMAIL POP3
EMAIL POP3 CONFIG USER GUIDE

I.. MO DAU

MB&i khach hang khi str dung dich vu ctia Cong ty Thién A Chau dugc cung cép dia chi
email theo tén mién.

Gia str tén mién ban dang ky (tirc 1a dia chi Website ctia ban) 13: www.tenmien.com.

Gia str dia chi email ma ban duoc cip c6 dang: tenemail@tenmien.com

Tuy theo timg domain va dia chi email, ban s€ thay tenemail va tenmien bang email va
tén mién cta ban. Vi du: Cong ty Thién A Chau: www.thienachau.com --> dia chi email:
sales@thienachau.com

Ban huéng dan sir dung nay huéng dan cai dat Email POP3 trong Microsoft Outlook. Vi
OutLook Express thi cac st dung tuong tu. Néu ban st dung mot chuong trinh khéc, xin
lién hé bo phan k¥ thuat Thién A Chau dé dwoc hudng dan.

Phan mém Microsoft Outlook di kém véi bd Office. Phadn mém Outlook Express di kém
v6i Windows. Néu may tinh ctia ban chua co phan mém nay, xin cai dit vao may.

II. HUONG DAN CAI PAT TAI KHOAN EMAIL (ACCOUNT)

Tién hanh theo trinh tu cic bude sau:

1. Khoi dong Microsoft Outlook bang cac nhan vao biéu tugng hoac (néu
su dung Outlook Express).
2. Chon menu Tool, chon Email Account (hoac Account).

= Inbox - Microsoft Dutiook

File Edit ‘Yiew Favorites | Tools | Actions  Help

CNew + & % X Ei Send/Receve b
' Send/Receive Settings ¥
[N Address Book...  Ctrl+Shift+B
Other shortcuts | (D 1B]
= Find Chrl+E
Gatnbox =) Agvanced Find...  Ctrl+Shift+F
(:{'_';CI.Ithurx __I_; ?él Organize
fSent Items &) | Ruleswizard. .
SEyASP 8 Mallbog Cleanup. ..
EaBug i (3l Empty “Deleted Items” Folder
_,} Forms 3
SEHuy Phong ..ﬂ
=+ Macro b
31T Forums @
&) Tools on the Web...
Pragranmirin =
il : '-j ] E-mail Accounts...
$Ey0uang cao : :
a5 | Customize... -
CEATObe... =) Ciptiorns. .. by
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3. Chon Add New Account (Hoéc click nut Add --> New Account néu st dung mdt $6
phién ban Outlook Express cii.)

E-mail Accounts

E-mail Accounts
You can chanoge the e-mail accounts and directories that Outhook uses,

E-mail
+ Add a new e-mail account

" View or change existing e-mail accounts

Directory
" Add a new directory or address book

" Wiew or change existing directories or address books

4. Nhap cac thong sb theo tirng bude nhu sau:

- Your name: Nhap vao tén nguoi st dung Email (VD: Vo Nguyen Vu)

- Email Address: Nhap vao dia chi email (VD: tenemail@tenmien.com)

- Incomming Mail Server (POP3): Nhap thong s POP3 cia ban: mail.tenmien.com (tuy
tén mién s& thay chir tenmien bang chit twong tng, vd: mail.thienachau.com)

- OutGoing Mail Server: nhap: mail.tenmien.com

- Usename: dia chi email.

- Password: Mat khau ban duoc cung cép.

- Panh diu vao Remember Password.

- Hoan tit qu4 trinh ding ky.

5. Danh déu Authority khi giri email:

Server email ctia Thién A Chau yéu cau check Authority khi giri mail. Viéc nay dé dam
bao nguoi khong co tai khoan email tai tai khoan khach hang khong thé giri email nic
danh, 1am mét uy tin khach hang.

Sau khi Click Finish ¢ budc 4. Tiép tuc lam nhu sau:
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E-miail Accounts 3 2=
E-mail Accounts Q
Yiou can select an account and change its settings or remove it.

Cutlook processes e-mall for these accounts in the folbowing order:

mail thienachau.com

<

POP/SMTP (Defaulf)

[Dreliver new e-mai to the following location:

|Fersona] Folders ﬂ

hew OLtinok Data File.., |

<Back [ Frish |  Cancel |

Chon email méi tao va nhan Click Change.

- Ctra s0 sau s€ xuat hién:

E-mail Accounts 2 x|
Internet E-mail Settings (POP3) q
Each of these settings are requred to get vour e-mal account wiorking, >
User Information Server Information
¥our Name: | Thien A Chau Incoming mail server (POP3): | mail thienachau.com

E-mai Address: | sales@thienachau.com

Logon Information

Liser Mame: f zalas

Passward: Eka*wﬂ

Ouibgaing mail servear {SMTF): | mail thienachau.com

Test Settings

After Filling out the information on this screen, we
recommend vou besk vour account by clicking the button
brelowy. (Requires retwork connection)

e Test Account Sektings ... |
[T Log on using Secure Password
Authentication (SPA) A
e ————
< Back Nest > Cancel |

Luu y: Username: sales@thienachau.com mai chinh xac( not sales).

Click More Settings.
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Chon Outgoing Server. Panh dau vao muc My outgoing server (SMTP) requires
authentication.
Internet E-mail Settings 1 2x]

General  Outgoing Server I[hrnechun] Adva'medl

outgoing server (SMTP) requires authentication
(v Usasmes&tﬁmasmi‘mningnﬂ@
" Log on using

liser Name I

[T Logon using Secure Passward Authentication

" Log on to incoming mail server before sending mail

- Click OK, Next, Finish d¢ két thic cai dat.
Sau khi tién hanh cac budc trén, ban da cé the st dung dia chi email cua minh dé goi va
nhan Email.

Pé d6i mat khau, xin dang nhap tai: http://webmail.tenmien.com
Dung email va password ciia minh dé ding nhap:

Vi du:

sales@thienachau.com

password: support

[/ wiebMailLogin |

Email | |

Pazzword | |

D Remember login on this computer
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